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SUPPORTING MATERIALS - BY CHAPTER 
 

* These Docs are located as separate files in the GMM Chapter Subdirectory 
 
Chapter 1 
Understanding the 
CDBG Contract 
 

 
• Disclosure of Lobbying Activities 
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Chapter 2 
Program Operators 
 

 
• Subrecipient Agreement Checklist 
• Sample Subrecipient Agreement 

 
2-14 
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Chapter 3 
Environmental Review 

 
Tools and Resources 
• Environmental Flow Chart 
• Environmental Documentation Chart 
• Sample Publication, Comment, and Objection Schedule 
• Supplemental Guide on Environmental Review Doc 
• Guidance for Documenting Statutory Compliance 
• Environmental Contacts List 2003 
• 8-Step Decision Process 
• 8-Step Floodplain and Wetlands Assessment (Sample) 
• Flood Insurance Requirements Guidance 
• Sole Source Aquifers Fact Sheet 
• Designated Sole Source Aquifers in EPA Region IX 
• California Historical Resources Information System (CHRIS) 

Contact List 
• Revised Section 106 Process Flow Chart and Summary 
• Multi-Agency NEPA/CEQA Review Process Flow Chart 
Forms and Public Notices 
• Environmental Finding Form 
• Statutes 58.6 Form 
• Rehabilitation Environmental Review (RER) Form  
• Statutory Worksheet Form 
• Environmental Assessment Form 
• Notice of Intent to Request Release of Funds (NOIRROF) 
• Combined Notice of Finding of No Significant Impact and 

Notice of Intent to Request Release of Funds (FONSI and 
NOIRROF) 

• Request for Release of Funds and Certification Form 
• Continuation Statement format 
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Chapter 4 
Equal Opportunity 
and Fair Housing 

 
Fair Housing 
• Sample Complaint Referral Brochure 
• Sample Proclamation for Fair Housing Month 
• Sample Fair Housing Posters (Spanish and English) 
 
Standard Contract Language 
Equal Opportunity Language 
• For All Contracts and Subcontracts 
• For All Bid Documents on Construction Contracts over $10,000  
WBE/MBE Language 
• Standard Bid Document Language for Construction Contracts 

over $10,000 
• Standard Contract Language for Construction Contracts over 

$10,000 
• Suggested Language for Bid Documents to show how 

WBE/MBE Goals were met 
• List of contacts for securing WBE/MBE contractors 
Section 3 Language 
• Practical Guidance for Complying with Section 3 Requirements 

Using the sample forms 
• Standard Section 3 Language for all Applicable 

Contracts/Employment Notices 
• Sample Section 3 Assurances  
• Sample Section 3 Affirmative Action Plan  
• Sample Section 3 Resident and Business Certifications 
• Sample Charts for New Hires/Training and 

Contractor/Businesses Used 
• List of Contacts for Securing Section 3 Contractors 
 
Section 504 
• Sample 504 Self-Evaluation Form 
• Sample 504 Architects Certification Form 
 
List of Contacts 
• List of Contacts for the Offices of Fair Housing and Equal 

Opportunity 
• List of Contacts for the U.S. Department of Labor 
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Chapter 5 
Labor Standards 
 
 
 
 
 
 
 
 

 
• Certification of Understanding and Authorization 
• Construction Checklist  
• Contractor's/Subcontractor's Certification Concerning State 

Labor Standards and Prevailing Wages  
• Labor Standards Contracts - Document Matrix 
• Wage Rate Table 
• Davis-Bacon – Request for Determination and Response to 

Request 
 
• Davis-Bacon Coverage Chart 
• Equal Opportunity - Commonly Asked Questions 
• Force Account Checklist 
• Fringe Benefit Payments Certification 
• Report of Additional Classification and Wage 
 
• Report of Additional Classification and Rate 
• Statement of Compliance (Sample) 
• Notice of Contract Award/Pre-construction Conference/Start of 

Construction (Sample)  
• Record of Employee Interview (Sample & Instructions) 
• Pre-construction Conference Minutes (Sample & Attachment) 
 
• Verification of Contractor Eligibility  
• Federal Labor Standards Provisions 
• State Labor Standards Provisions 
• Payroll Form WH-347 Instructions 
• Resource List - Internet Addresses  
 
• DOL Poster-Notice to All Employees Working on Federal or 

Federally Financed Construction Projects (Spanish & English) 
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Chapter 6 
Relocation and 
Acquisition  
 
 
 
 
 
 
 
 

 
Relocation 
 
• Sample Housing Rehabilitation Program Relocation Plan 
• HUD Guidance on Business Relocation 
 
 
Acquisition 
 
• Disclosures to Seller with Voluntary, Arm’s Length Purchase 

Offer 
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Chapter 7 
Accounting and 
Recordkeeping 
 

• Accounting and Recordkeeping (Checklist) 
• Cost Categories 
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Chapter 8 
Procurement 
 

 
none 

 
 

 
Chapter 9 
Funds Request 

 
• Funds Request (Form) 
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Chapter 10 
Reporting 
 
 
 
 
 
 
 
 
 

 
• Financial & Accomplishment Report (FAR) instructions 
• Financial & Accomplishment Report (FAR) form 
 
• Returned Funds Form 
• Disencumbrance of Funds Form 
• Closeout Certification Form/Letter 
 
• Economic Development Progress Report instructions 
• Economic Development Progress Report 
 
• Wage Compliance Report instructions 
• Wage Compliance Report – Semi-annual 
• Wage Compliance Report – Final 
 
• Program Income Reports – General Instructions 
• Annual Program Income Report instructions 
• Quarterly Program Income Report instructions 
• Annual Program Income Report form 
• Quarterly Program Income Report form 
 
• Grantee Performance Report instructions 
• Grantee Performance Report form 
 
• Practical Guidance for Competing Annual Section 3 Report 
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Chapter 11 
Audits 

 
None 
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Chapter 12 
Monitoring 

 
• Monitoring Checklist (Summary) 
• Monitoring Checklists 

1.  General Compliance Checklist 
2.  Housing Acquisition Program Checklist 
3.  Real Property Acquisition Procedures Checklist 
4.  Economic Development Checklist 
5.  Environmental Review Checklist 
6.  Financial Management Checklist 
7.  Housing Rehabilitation Checklist 
8.  Labor Standards Checklist 
9.  Planning and Technical Assistance Products 
10. Procurement Checklist 
11. Program Income Checklist 
12. Housing Relocation Checklist 
13. Relocation Checklist for ED Programs and Projects 
14. Lead Based Paint  
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12-7 
12-22 
12-26 
12-31 
12-48 
12-56 
12-64 
12-72 
12-82 
12-85 
12-93 
12-98 
12-110 
12-116 
 

 
Chapter 13 
Grant Close-out 

 
none 

 

 
 

 
Chapter 14 
Program Income and 
Revolving Loan 
Accounts 

 
• Program Income (PI) Reuse Plan Checklist 
• Program Income Reuse Plan (Sample) 
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Chapter 16 
Housing Rehabilitation 
 
 
 
 
 
 
 
 
 

 
• Test for Reconstruction 
• Lump-sum Drawdown Agreement (Sample) 
 
• Housing Rehabilitation Program Guidelines Checklist 
• Housing Rehabilitation Program Guidelines (Sample) 

• Annual Household Income Definition 
• Income Limits 
 

• CDBG Housing Condition Survey Form (Sample) 
• Housing Conditions (Definitions), CDBG 
• CDBG Occupancy Standards for Room and Bathroom 

Additions 
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Chapter 17 
Homebuyer Assistance 

 
 
• Homebuyer Assistance Program - CDBG Guidelines Checklist 
• Homebuyer Assistance Program - Sample Guidelines CDBG  
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 • Income Limits & Calculation & Other Program Limits 
• Loan Servicing Policies and Procedures 
• Sample Program Disclosures 
• Buyer Instructions on Process for Closing a Loan 
• Lead Paint Visual Assessment Form 
 

 

17-27 
17-43 
17-47 
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17-52 

 
Chapter 18 
Citizen Participation  
 

 
• Notice of Public Hearing (Sample)-Project Design Phase 
• Notice of Public Hearing (Sample)-Application Submittal Phase 
• Actions that Require a Public Hearing, Before a Governing 

Body, New Resolution 
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Chapter 19 
Asset & Property 
Management 
 

 
 
• Sample Loan Servicing Policies and Procedures 
• Property Register (Sample) 
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Chapter 20 
Lead Based Paint 
 

• CDBG Lead-Based Paint – Housing Rehabilitation Matrix           20-17 
• CDBG Lead-Based Paint – Homebuyers Assistance Matrix          20-18 
• CDBG LBP Presumptions/Options                                                 20-19 
• CDBG LBP Checklist for Rehabilitation                                        20-20 
• Flow Chart for Rehab Costs less than $5,000                                 20-21 
• Flow Chart for Rehab Costs $5,000 to $25,000                              20-22 
• Flow Chart for Rehab Costs More than $25,000                             20-23 
• CDBG LBP Checklist for Homebuyers Assistance                         20-24 
• Renters Lead-Based Paint Disclosure                                              20-26 
• Seller’s Lead-Based Paint Disclosure                                              20-27 
• Homebuyer Assistance Program – Sample Lead-Based Paint          
      Contract Contingency Language                                                      20-28 
• Lead Hazard Visual Assessment/Notice of Presumption/Hazard 
      Reduction Disclosure Form                                                              20-29 
 
 

   
   


